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The Community Foundation of Greater Atlanta 

Reports to Vice President, Philanthropic Services
The Community Foundation for Greater Atlanta strengthens its region by providing quality services to donors and innovative leadership on community issues. The Foundation’s vision is to build philanthropy throughout its 23-county service area.  The Director of Gift Planning is primarily responsible for developing the strategic direction for and successful implementation of the Foundation’s comprehensive planned and major giving programs, including a major emphasis on relationship building with local professional advisors (attorneys, accountants, life insurance advisors, and financial/investment advisors), the design and structuring of major and planned gifts, the development, implementation and monitoring of alternative donor prospect pipelines and management of the gift processing system.
Responsibilities include, but are not limited to:
· Managing the design, development and implementation of yearly and longer term gift planning strategies including goals and budget for the program
· Identifying, cultivating, soliciting and tracking prospective donors through personal meetings, referrals, trade group cultivation, presentations, telephone, publications, special events and mailings, primarily through professional advisors
· Managing planning, implementation and monitoring of alternative (other than through professional advisors) donor prospect pipelines in  close collaboration with Vice President, Philanthropic Services and Gift Processing Coordinator
· Managing gift processing system including supervision of gift processing coordinator, record-keeping/tracking system for planned and major gifts, and maintenance of updated contact information for professional advisors
· Working closely with Finance Department to assess and implement complex gift transactions and their tax, legal and audit consequences
· Serving as liaison for consultation with legal counsel and other outside experts when appropriate for gift planning issues
· Serving as the Foundation’s primary representative for trade groups and organizations serving the estate planning, financial services, wealth management and accounting fields
· Staffing Planned Giving Advisory Committee
· Co-managing development and implementation of Professional Advisor Leadership Institute with institutional partners
· Serving as strategic partner with Vice President, Philanthropic Services and Director of the Center for Family Philanthropy for Philanthropic Services Department planning
· Serving as liaison to Marketing & Communications for editing and managing gift planning publications and materials

Qualifications and Experience
· Bachelor’s degree required, Master’s preferred; professional designation(s) such as CFP, JD, CPA, CLU, ChFC highly desirable
· 5-7 years experience in planned giving/financial planning/sales; community foundation experience desirable 
	Technical knowledge of planned and complex giving
	Self-motivated and results orientation
· Strong organizational skills, especially planning and coordination
· Strong interpersonal skills, including ability to work effectively with donors and professional advisors
· Superior writing, public speaking and presentation skills
· Team player, able to facilitate and/or be a productive member of sub-departmental, departmental and cross-functional teams
· Solid knowledge of Microsoft Office, including demonstrated ability to learn new software applications, including relational database systems; knowledge of Sales Force CRM desirable
· Familiarity with social media as prospect cultivation tool desirable

Compensation
To be determined based upon experience and qualifications. Eligible for health and benefits plan.

Next Steps
To submit an application for this position, log onto: 
http://www.fundraisingcounsel.com/index.php?option=com_rsform&formId=3
Please enter your information into each of the available fields and be sure to enter job posting code 001 in the appropriate area.

Or if this link fails, log onto:
www.fundraisingcounsel.com, click on the Services tab, choose MatchSticks, select “click here on the Atlanta job seekers” link on the MatchSticks page and enter your information into each of the available fields and be sure to enter job posting code 001 in the appropriate area.

If you have application questions, please e-mail them to jobs@fundraisingcounsel.com

THE COMMUNITY FOUNDATION FOR GREATER ATLANTA

Since 1951 The Community Foundation for Greater Atlanta has been connecting community members, nonprofits and other partners to strengthen the Atlanta region through philanthropy. There are more than 700 community foundations across the country each with one goal – to create a vital, philanthropic community within their geographic area. The Community Foundation for Greater Atlanta does that right here in Atlanta within our 23-county region. 

Today, The Community Foundation for Greater Atlanta is one of the largest community foundations in the country working with more than 650 individual funds and several supporting organizations ranging in value from $50,000 to $190 million. Together with our donors, they average more than $75 million in grants annually to an estimated 2,000 nonprofit organizations locally, nationally and internationally. 

Four key goals: 
Engage philanthropists
Provide personalized philanthropic advice to individuals and families interested in making a long-term impact with their giving. 

Strengthen the region’s nonprofits
Support nonprofits through grants and guidance, strengthening their ability to make an impact on critical issues in our region. 

Advance public will
Lead and participate in collaborative efforts to provide solutions to community problems, often partnering with other funders, nonprofits and individual donors. 

Practice organizational excellence
Trusted steward of a long-term charitable resource for our 23-county region, valuing learning, leadership and transparency. 

Vision
To be the most trusted resource for growing philanthropy to improve communities throughout the Atlanta region.

Mission
The Community Foundation for Greater Atlanta strengthens our region by providing quality services to donors and innovative leadership on community issues.

